[bookmark: _GoBack]Explanation of budget lines:
In all cases, costs should be reasonable, allowable and allocable to the project. 
1. Personnel
An organizations FTE’s, (Full Time Equivalency) includes any personnel directly employed by the recipient organization that can be directly attributed to the grant. It does not include personnel that indirectly work on the grant such as financial administration, secretarial or maintenance staff that work for the organization, but not on the grant. It could also include percentages of FTE’s as long as that percentage is directly attributed to the grant. This could include project directors who administer several grant programs, persons hired to work on several different programs or work only part time on grant related activities.

2. Fringe Benefits
Fringe benefits include cost items such as pension plans, health benefits, or other benefits that conform to an organizations established policy. Again, fringe benefits would be for personnel directly working on the project. Often, this is shown as a percentage of salary or wages and would conform to the organizations established policy.

3. Travel
Domestic, international air fares, per diem rates, hotel costs, local travel
All travel costs that are directly attributable to a grant project. Travel costs must be itemized by the grantee and conform to the test of reasonableness. 

4. Equipment
Equipment means tangible nonexpendable personal property including exempt property charged directly to the award having a useful life of more than one year and an acquisition cost of $5,000 or more per unit. However, consistent with recipient policy, lower limits may be established.
This would include vehicles; computer equipment valued over $5,000, specialized equipment, air conditioning/heating equipment, installation, maintenance and anticipated repair costs.

5. Supplies
Supplies would include general office supplies, computer software, consumable automotive supplies, small equipment with a value of less than $5,000 such as, adding machines, calculators, or other expendable supplies

6. Contractual
A procurement contract under an award or sub-tier awards for goods or services. Contractual would include conference room rental, speaker’s fees, including but not limited to per diem and/or travel, security guard service, payroll services, accounting services and audits.

7. Construction
Non-major costs for rearrangement and alteration or reconversion or renovation of facilities.
Construction would include ordinary or normal alterations, restoration or rehabilitation such as any work that modifies buildings and/or grounds.  This includes but is not limited to adding, replacing, modifying, relocating, removing, or painting doors, walls, windows, flooring or the alterations of ceilings, adding on to or dividing existing space or work on any building utility system, electrical, plumbing, ventilation, air conditioning, controls systems, fire alarms, fire sprinklers, security systems and telecommunication equipment. 

8. Other Direct Costs
Other direct cost could include furniture and furnishings, rugs, draperies, mirrors, lamps, etc., small equipment with a value of less than $5,000 such as adding machines, calculators, copying, and other machines used in an office,
Further examples include postage, telephone, internet charges, printing and publishing materials, utilities, space rental, or insurance.

10. Indirect Costs
Indirect costs are incurred for a common or joint purpose and therefore cannot be identified readily and specifically with a particular sponsored project or other institutional activity. In general, all costs should be represented, whenever feasible, as direct costs. 

12. Cost-Sharing
Cost sharing refers to that portion of the project or program costs not borne by DOS or other federal agency, which includes cash and third party in-kind. These costs must reflect the realistic capacity of the applicants and any third party contributions.


