|. Szakasz: ERA fiok létrehozasa

- Kattintson az orszaga keresdjére és 1épjen a munkatigyi segédprogram kdvetkez6 oldalara.

- A opcio: Kattintson a ,,Login” gombra az Open Vacancies oldalon.
- B opci6: 1. Kattintson a hivatkozassal ellatott munkacimre.
2. Kattintson az ,,Apply to this Vacancy” gombra vagy az ,,Email to a Friend” gombra.

Login
Open Vacancies /
Option A
Showing 1 of 1 items found. Search for Open Vacancies Q
Dption B Sort By Close Date (Ascending)  [V]

1
Filter Results By

Annauncenent #: Nov20LF

Protocol Assistant

The LL5. Mission in {insert post andor country name) is seeking eligicle and qualified applicants for the positioes of (insen official

¥ Garies

position tile andfor post s workdng titke]. Superasory Position; Yes/No
* Grades

Salary: (WD) KD11,500 - (KWD) KDL, 500/Per Position Info: Public Non-Status Full-Time
¥ Location Year

Location: Bogota, GO

Series Grade: LE - 0120 - 5
* Salary s Grade: Close Date: 11/30/2017

Agency: Embassy Hopota (MM
¥ Agency

Show 25~ results per page | GO FIRST PREVIOUS HEXT LAST
. 2
Vacancy Details

APPLY TO THIS VACANCY VIEW ELIGIBILITY QUESTIONS VIEW EDUCATHON AND EXPERIENCE VIEW VACAHCY OUESTIONS

EMAIL T A FRIEND PRINT VACANCY

Crverviaw Dutims Qualifications & Evaluations Banefits & Other [nfo Hovwe to Apoby




3. 1épés:

- Kattintson a ,,Create an Account” gombra a felugré ablakban.

Login

Don't have aQ/account yet?
A | Password
CREATE ACCOUNT
Forgot Password?

LOGIN

TERMS AND CONDITIONS

By creating an account (login and passward), I understand and expressly consent to
the following:

« The information that T provide while filling out this online employment
application form and completing the application process, induding possibly
sensitive data, will be transferred online, stared, and processed on a server in
the United States of America. This information may or may not be provided the
same level of data protection as provided in my home country.

« The information that 1 provide will be retained and destrayed in accordanca
with U.S. Department of State record retention policies and procedures.




4. lepés:

1. Toltse ki a személyes informacioit és elérhetéségét (csaladnév, utonév, amerikai
allampolgéarsag (igen/nem), cim, teleplilés, orszag, allam/tartomany, iranyitdszam, telefontipus,
telefonszdm és email cim).

- Hasznalja a ,,next” és ,,previous” gombokat minden oldal aljan a navigaciohoz.

- NE hasznalja a bongész6 navigacios gombjait, ne frissitse az oldalt, mert fontos
informéciok veszhetnek el.

- Az 6sszes piros csillaggal jelolt mezot kotelezo kitdlteni.

- Egy email cimmel csak egy ERA fidkot lehet létrehozni; a rendszer nem engedélyezi
tobb jelentkez6 fidkjahoz ugyanazt az email cimet hasznalni.

Persenal Information

Prefix
-— Fleazs Seledt — 1

* Firsk Nama Middla Mamsa # Last Mams

S uffix

--- Flgase seled -

* U5 Citizen
) res (O o

Contact Information

* Address 1
|Address T
|Address 3
= ity Town = Country * State | Province! Territory
Unitad Sates — Pleasa Selact -— ~]

* Zip| Postal | Fin Cod= Plus 4
* Talaphone 1 *Telaphone Number Extension

- Gelack--

+ ADD ANOTHER TELEPHOHE

* Email

Enter only ONE Tntemet E-Mail Address (exampla: john_doe®oompany.com)




2. Irja be jelszavat majd valasszon és vélaszoljon meg harom biztonsagi kérdést.
- Valasszon legalabb 12 karakteres jelszot, legalabb egy betiivel (Kis- vagy nagybetil), egy
szammal, egy specidalis karakterrel és helyk6z nélkl.
- Minden biztonsagi kérdésnek kiillénbdznie kell a tébbit6l.
- Minden valasznak kiilonb6znie kell a t6bbitdl.
- A vélasznak nem szabad helykozzel kezdddnie és/vagy végzddnie.
- A rendszer megkildnbdzteti a Kis- és nagybetiiket.
- A vélaszok hossza minimum 5, maximum 25 karakter lehet.

3. Kattintson a ,,Next” gombra.

2

Password

Your password must have at leest 12 chamders and must indude st |lzast one dphanumenc (uppsr and bwer czse), ene dgi, one
spedal dhamcter and no spaces,

* Canfirm Password

* Beoret Question 1 a
— Plazs= Seect —

* Secrel Answer

Minimam 5 charactars. Masdmnumn 25 characdtars,

# Cacrat Quastion 2

-— Plhass Salart — EI

* Sacret Answer

Finimum 5 charectzr= Masdmumn 25 charachers.
* Secret Question 3
- Please Seaect —

* Gacrat Ancwer

3

Minimum E?Edam. Mazdmum 25 characters,

Kt

5. 1épés:
- Varja meg a fiokja elkésziilésérol szolo igazolast.
- A fidk elkésziilésérdl emailben is visszaigazolast kap majd.
- Gondoskodjon email cime, jelszava és a biztonsagi kérdések valaszainak védelmérél.

Login|

@]

fa— Becaunt
Iifarmatan frasee

Account Creation

Congratulations, yur sceaunt was created,




I1. Szakasz: Munkara vald jelentkezés

1. 1épés:
1. Adja meg az email cimét a bejelentkezéshez.
2. Adja meg jelszavat a bejelentkezéshez.
3. Kattintson a ,,Login” gombra.

Login

o I-"mn I 1

Don't have an account yet?

» lfn ssword l 2

CREATE ACCOUNT
Forgot Password?

=2

TERMS AND CONDITIONS

By creating an account (login and password), 1 understand and expressly consent to
the following:

o The information that 1 provide while filing out this onkine employment
application form and completing the application process, including possibly
sensitive data, will be transferred online, stored, and processad on a server in
the United States of America. This information may or may not be provided the
same level of data protection as provided m my home country.

¢ The information that I provide will be retained and destroyed in accordance
with U.S. Department of State record retention policies and procedures.




2. lépés:
1. irja be a keresett kifejezést az Open Vacancies oldalon (pl. job title).
2. Nyomja meg a nagyitot a keresés megkezdéséhez.
- Opcionalis: kattintson a ,,Filter by Results” gombra, ha sziikiteni szeretné a keresést (pl. fokozat,
besorolas, hely, fizetés, ligynokség), majd kattintson az opciok barmelyik linkjére.
3. Kattintson arra az allasajnlatra, amelyre jelentkezni szeretne (pl. Protocol Assistant).

Open Vacancies

Shawing 1 of 1 ems found. 1 I 5 i 5 Q

Sort By: Clage Date (Ascending) Vl

Filter Results BV Protocol Assistant Anncuncement #: Now2017

* Gariag The W5, Mission in {insert post and/or country name) i seeking eligitle and gualified applicants for the position of (insert official
position tile andfor pest s workineg title]). Supervisory Position: YesiNo
? Grades
Salary: (KWD) KD11,500 - (KWD) kD11, 500/ Par Position Info: Public Mon-Status Full-Tims
? Location Year _
Location: Bogata, OO
» Series/ Grade: LE- 0120 -5 o
Salary Close Date: 11/30/2017
Agency: Embassy Bogota MMFOD YY)
¥ Agency
Show |25 | results per page | GO FIRS
3. Iépés:

- Kattintson az ,,Apply to this Vacancy” gombra miutdn megnézte az allasajanlatrol szolo

informacidkat (példaul feladatok, képesitések és értékelések).
- Opciondlis: kattintson a ,,View Eligibility Questions”, ,,View Education and Experience”, ,,View
Vacancy Questions”, ha tudni szeretné, mit varjon a jelentkezésnél.

Vacancy Details

APPLY TO THIS VACANCY VIEW ELIGIBILITY QUESTIONS VIEW EDLUCATION AND EXPERIENCE VIEW VACANCY QUESTIONS

EMAIL TO A FRIEND PRINT VACANCY

Crvemviay Dutias Qualificatio ns & Evalustions Banefits & Other [nfo Howr to Apply




4. lépés:

1. Vélaszoljon az alkalmassagi kérdésekre (személyes adatok, allampolgarsag), vagy nézze at

mar megadott valaszait, ha mar jelentkezett allasra az ERA segitség
- A vélaszait elmenti a rendszer, igy Ujra tudja hasznalni mas jelentkezésekné
- Az 0sszes piros csillaggal jeldlt mezét kotelez6 kitolteni.
2. Kattintson a ,,Next” gombra.

ével.
lis.

Eligibility Questions
PERSONMAL INFORMATION
1
+ 1 Does your relative work in this Embassy or Consulate?
) Yes
) No

MOTE: Refative 1s a hushand, wife, domestic partner, member of housshold, father, father-in-law, stepfather, mothes, mother-in-law, st
daughter, daughter-in-law, scepdavghter, brother, brother-in-law, half-brother, sister, sister-in-law, half-sister, uncle, aunt, first cousin,

* 2 A you able to legally work In this country?

) Yes
) Mo

MNOTE: LS. Gowernment does nat spoaser wark visas unless spedfied on the Vacancy Announcement.

* 3 rths job includes deiving a U.5. Government vehicle, do you have a current and valid driver's cenga?
7 ¥es
) Mo
CITIZENSHIP

Select all that apply and indude the reguired docwments (as stated) with the application. Additional documents may be requested by HY

member assigned {not TDY)) to this U.5. Mission and under Chief of Mission authority, or to an office of the Ami

) Yas
) Mo

prnother, sen, son-in-law, stepson,
ephew, or nisce.

at the intendew phass.

* 4 areyou s U5, ctizen listed on the travel orders or approved OF-126 (or other agency equivalent) of a direct hie FS, £5, or uniformed service

ican Institute in Taiwan?

and through ether means, such a3 the inberdgaw process. Any exaqaesation of your experience, false statermeants, oF attempts to conceal
hiring you, or for firing you after you begin work.

Tmportant: All the infermation you provide may ba warified by 2 review of the work experience and/or aducation as shown on yowr application fom, by chacking refarences

information may be grounds for not




5. 1épés:

1. Vélaszolja meg a tanulmanyi, tapasztalati és nyelvi ismereteire vonatkozd kérdéseket, vagy

nézze at a mar megadott valaszait, ha mar jelentkezett alldsra az ERA segitségével.

- A rendszer nem menti el a hinyos valaszokat.

- Ha irott valaszt kell adnia egy kérdésre, ami Onre nem vonatkozik, irja a mezébe, hogy ,,Does not apply”
vagy ,,Not applicable”.

- Hasznalja az ,,Add Additional Education/Work Experience/Languages” gombot, ha szeretne tovabbi
tanulmanyokat, tapasztalatot vagy nyelvtudast hozzaadni.
- Az 0sszes kérdést meg kell valaszolnia ahhoz, hogy tovabb tudjon Iépni, vagy eltudja menteni az
informaciot.

- A ,,Save” (mentés) gomb hasznalata nem egyezik meg a jelentkezéssel.

- Csak maximum 60 percig tud az oldalon maradni mentés nélkdil.

2. Kattintson a ,,Next” gombra.

Education

Enter all that apoly. You may be asked w prowide a copy of your diploma or certificabon at the mteraew phase, or if asked by HR.

* Do you have any education you e N 1
wiould like to include?

1. Education
= Education Level g oo ~
* School Hame
* Attended From Mamth: Vear:
* Attended To  Manth: Vear: [ current

* Location

Degree [ Diploma [
Certification

* Major Subject e

* Did you Graduate? O Yes I Na

& ADD ADDMIONAL EDUCATION (MAX 10)

Work Experience
Include all work experience, paid and voluntary. Please begin by kstng your most current work experience znd go back 0 years (or longer, IF relevant for the job)
2
* Do you hawe any work experienca @ ves Mo /
——— il
ya




6. 1épés:
1. Adja meg a Series, Grade és Location szakaszokban kért informaciot.
- Vlassza a ,,Yes-t” (igen-t) ahhoz a fokozathoz, amire jelentkezni szeretne. A rendszer nem engedi tovabb
1épni, ha nem jeldl meg egy fokozatot.
- Jelolje meg a mez6t a varos mellett, ahova jelentkezni szeretne.
2. Kattintson a ,,Next” gombra.

Series
1

This position is affared far a singla sedes.

# Please confirm yow wich to be considered for these ssries (Chack all that apply.)

[#] 0120-S=cr=tary, Office Management, And Protecol Serizs

Grade
EEalect tha grada leval(s) for which you wigh to ba considered. You will only ba considarad for the grade lavdl(s) you selad.
+ Do vou wish to be considerad for Grade 57 () Yes ) Ha
Location

* Please indicate the locations for which you went to be considered. {Check all that apply.)

[] Bagots, CO0

Notifications

Are we allowed to send you email reminders about completing this vacancy before it closes?
# ¥e=, plemse send me emeil reminders about cormpleting this vacncy,

2 Mo, I do rot wish o receive ermail reminders sbout completing this vacency.

PREVICOU I




7. 1épés:
1. Vélaszolja meg a Vacancy Questions felsorolt kérdéseit az el6z6 munkatapasztalatai alapjan.
2. Kattintson a ,,Next” gombra.

Vacancy Questions

Ttemns marked with * are required.

All Grades Questions 1

= 1  Pleass indicate the types of activities you have performed in organizing high level events? (Check all that spply)

[0 Manage written communications through official channels

[ Offfer advice and suggestion for types of events and sites hosted by the organization

[ Develop clase relaionships of mutual trust with the administrative staff and sssiskants of senior leaders with whom the crganization regularly engag
[ Lead the administration of the contact database of the onganization

[ Mone of the above.

- 2 Pleass salect the responses that describe your experience following official procedures for government or diplomatic events? (Chadk all that apply)

[ Develop close relationships of mutual trust with the administrative staff and assistants of senior leaders with whom the organization regularly engages
[0 Lead the administration of the contact database of the organization

[0 Advise staff of an organization on formalitiss and courtasiss thay should obsarve when assaciating with foraign visitors

[ Crganize events that invelve international relations

[ Manags writken eommunicstions through official channels

[ None of the above.

* 3 Which BEST deseribes your experience interacting with office visitors?
O 1 have had no interaction with office visitors
(O I have had limited or occasional interaction with office visitors
(O I have interacted with office visitors on a regular and frequent basis

* 4 select from the list below the type of requasts for information that you have received: (Check all that apply)
[ Precurament requests
[ Information on the office programs
[ Appointment availzhility dates
[] Relay messages
[] Vendor requests
—

Important: All the information you provide may be verified by = review of the work experience and/or education as shown on your application form, by cheddng references 2
and through other means, such as the interview process. Any exaggeration of your experience, false statemeants, or attempts to conceal information may be grounds for not
hirireg you, ar far firing you after you begin wark.

PREVIOUS




8. 1épés:
1. Kattintson ra az ,,Upload from your computer” gombra dokumentumai feltdltéséhez.
2. A leugré meniibdl valassza ki a dokumentum tipusat.
3. Adja meg a dokumentum leirasat.
4. Kattintson a ,,Browse” gombra és keresse meg a feltdlteni kivant dokumentumot.
5. Kattintson az ,,Upload” gombra.
- Ismételje a folyamatot minden dokumentumhoz, amely az allashirdetésben fel van sorolva.
- Egy dokumentumtipushoz csak egy fajlt lehet csatolni.
- Ha t6bb dokumentumot télt fel ugyanahhoz a dokumentumtipushoz, a legutoljara feltéltétt dokumentum
lesz a végleges.
6. Kattintson a ,,Save and Continue” gombra.
- Ha egy vagy tobb kért dokumentumhoz nem keriil csatolmany, a rendszer feldobja a ,,Missing
Document?” értesitést.
- Kattintson a ,,Continue” gombra, ha mar nem szeretne dokumentumot felt6lteni, kattintson a
,,Cancel” gombra, ha még szeretne dokumentumot feltélteni.
- Dokumentumot feltoltés utan mas allashirdetésre is felhasznalhat a ,,Reuse a Document” gombra
kattintva.

Upload a Document

Pleass brows= to attach a document to your application.
= Only these types of the documents can be uploaded: gif image(.gif), jpeg image
(-ipg), png image{.png). rich text format{.rtf ), Microsoft word(.doc, .docx), adobe
pdf(.pdf), word perfect(.wpd), text({.tbdt)
* 3MB is the maximum size allowed for a document

ITtems marked with * are required,

* Document Type:




9. lépés:

1. Nézze ét/szerkessze az informéciot az Application Review and Submit oldalon.
- Gorgessen teljesen a lap aljara, hogy atnézze az 6sszes On éltal megadott informaciot.
- Kattintson az ,,Edit” gombra barmilyen informécié megvaltoztatisara az adott szakaszon belil.
- Kattintson a ,,Save” gombra miutan szerkesztette a Personal Information és a
Series/Grade/Location szakaszt és visszakerill az Application Review and Submit oldalra.
- Kattintson a ,,Save” gombra miutan szerkesztette az Eligibility Questions szakaszt és visszakeril
a Vacancy Questions (8. I1épés) oldalra; majd kattintson az 6sszes oldal legaljan 1év6 ,,Next”

gombra amig vissza nem ker{il az Application Review and Submit oldalra.

2. Kattintson a ,,Submit Application” gombra.

Personal Inforrmation

Application Review and Submit

Series/GradefLo@ton

Eligibilty Questions
1

Vamnoy Quesians

Pleass revizw your information belew and note that you have attached @ document{s) to your application. Your applicebon status will remazin
incomplste untl you dide SUBMIT APPLICATION.

Dotuments

SUEMIT AFPLICATION

Resume

Personal Information

Harma:
Emeil:

Vacancy Announcement:

JOHN DRE
styamivakhEmonzterncem

ZP4L23

Position Title:  Protol Assis=nt (Frowood Asistant)

Series/GradefLocation

Serles: 0120
Grade: &

Leocation(s):  Bogora, CO

Eligikility Questions

PERSOMAL INFORMATION

1. Please list amy other names usad:

& Not Ansesrad

= 2.
@ Yes

Does your relative work in this Embassy or Consulate?

MOTE: Relative 1S 3 husband. wife, domestic parner, member of household, father, father-in-law, steofather, mothar, mather-n-law, steomodher, son. son-in-law, stepson,
daughter. davghter-inlzw, stepdaughter, brother, brother-in-aw. half-brother. sister, sister-inlam, half-sistar, unde. awrk. first cousin, nephew, or nieca,

& Edit

Back o tog

# Edit

Back ta tog

# Edit




10. lépés:
1. Pipélja ki a négyzetet ezzel jelezve, hogy az informécid, amit megadott pontos.
2. Kattintson a ,,Submit” gombra.

1 Declaration

Iﬂ/ I certify that, to the best of my knowledge and belief, all of the information on
and attached to this application is true, correct, complete, and made in good
faith. I understand that false or fraudulent information on or attached to this
application may be grounds for not hiring me, or for separation/dismissal after I
begin work, and may be punishable by fine or imprisonment according to this
country's law or U.S. law. I understand that any information I voluntarily provide
on or attached to this application may be investigated.

2

CANCEL

11. Iépés:
1. Nézze &t a “Receive confirmation” felugrd értesitést jelentkezése sikeres leadasarol.
- Ez az ablak automatikusan megjelenik a ,,Submit application” gombra val0 kattintas utan.
2. Kattintson a ,,View your Dashboard” gombra, jelentkezése allapotanak megtekintéséhez, vagy
a ,,Return to Vacancy Listing” gombra, ha mas allasra is kivan jelentkezni.

C@You! You have successfully submitted your appli@ 1

MNote: You can medify your application at any time bafore the wvacancy closa date. Simply return to your dashboard, s=lact the vacancy, and update your application.

What's Next?

= Download a copy of this applicatio
= \izw the status of this applicaiidn in your da
= Return to the vacancy list

page to s=arch for job opportunitizs.

VIEW YOUR DASHEBOARD RETURN TO WACANCY LISTING




I11: Szakasz: Az ERA fidk kezelése
A. A jelentkezesi anyag szerkesztése a jelentkezési hatarido lejarta elott

1. 1épés:
- A opcid: Kattintson az ,,Edit Application” gombra a jelentkezések felsorolasanal.
- B opci6: 1. Kattintson a hivatkozassal ellatott munkacimre, amelyet szerkeszteni szeretne
(a Currently Available Vacancies alatt felsorolva).
2. Kattintson az ,,Edit your Application” gombra a Vacancy Details alatt.

O Dashboard Logaut

* Retum to Job Search

Welcome, ART IVAKH L

Applications
all Complate Incomplete OPtIDn A
Position Title
Announcement Numbes Application Status Comments Vacancy Status Actions
Protocol Assistant {Protoool Grade 5 Grade 5 Accepting Aoplications Edit Abplication
Assistant) Apolication Recaivad M Comimsent vazanoy clesss in 17 days Update Docwments
Now2047 & fou have ansyered all the required questions Downlead Your Applicatian

0 Withdraw application

Open Vacancies

Showing 1 of 1 Rems found. Dptlun B 3 g
1 - — T
/ Sort By: Close Date [Ascending) ﬂ
Filter Resul
te RES t‘; BY PrﬂtDCD' ASSIStant Announcement #: Now2017
¥ Gepas The U.S, Mission in (insert post andfor country name) is seeking eligible and qualified applicants for the position of {insert offcal

pasition tithe andfor post 5 working titke), Supervisory Position: Yes/No

? Grades

Vacancy Details

EDIT ¥YDUR APPLICATION VIEW ELIGIEILITY QUESTIDM S VIEW VACAMCY QUESTIONS EMAIL TO X FRIEMD PRINT WVACAMCY

Dwervisn Duties Qualifications & Evaluztions Berefts & Other Info Haw to Apply




2. lépés:
- Kattintson az ,,Edit” gombra amellett a szakasz mellett, amelyet szerkeszteni szeretne.

Application Review and Submit

Pezsz review your nformation below and noke that you heve atisdhed O decument{s) fo your appication. Your apolicetian status will remain
ircomelete unkl you did: SUBMIT APPLICATICN.

Personal [nfomation SeriesyfGrade/Lomtion Bigibility Chuestions ‘Wammnoy Quasions Documenks Fesmume

Personal Information & Edt

Hame: I0HW DOE
Email: =amyemitmkhEmorstarcon
Vacancy Announcenment: 274133

Position Title:  Protool Assizssnt (Protood] Assist=re)

Eack bo bop
Series/Grade/Location & Edt
Cariec: 012
Grade: &
Locstiom{=): Begotz €O
Eac to ton
Eligibility Questions & Edi

PERSONAL INFORMATION

1. | Hessens amy other namss used:
© Nat Answared

MGTE: Relative is o husband, wife, domestic partner, mernber of househald, fether, fabher-in-lawsy stepfathen nether, motherin-lew, fepmothern san, son-in-laee fepzon.
daughter, daughter-inl=wy, stepdzughcer, brother brother-irclaw, half-brothen sister, ssterirraer, half-sster. unde, auns, first cousing nephaw, o nisce,

* 2. | Doesyour relative wark in this Embassy or Consuiate?
@ Yas




3. 1épés:

1. Frissitse a kivalasztott jelentkezési szakaszt.
2. Kattintson a ,,Save”, ,Next” vagy ,,Finish” gombra minden oldal legaljan annak fliggvényében,
hogy melyik jelentkezési szakaszt frissiti épp.
- Kattintson a ,,Save” gombra miutan frissitette a Personal Information és/vagy a Series/Grade/Location
szakaszt; ezutan az Application Review and Submit oldalra kertl.
- Kattintson a ,,Save” gombra miutan frissitette az Eligibility Questions szakaszt és visszaker(l a VVacancy
Questions szakaszhoz; kattintson a ,,Next” gombra minden oldal legaljan amig vissza nem keriil az

Application Review and Submit oldalra.

- Kattintson a ,,Next” gombra miutan frissitette a Vacancy Questions szakaszt és visszakeriil az Application

Review and Submit oldalra.

- Kattintson a ,,Finish” gombra miutan frissitette a Documents szakaszt és visszaker(l az Application

Review and Submit oldalra.

Persanal Information 1

Prefix

| -— Haase Solact —

|

* Firct Nama

Middla Hama

* Last Nama

[30mm

| oen

Suffix

| -— Hlaasa Salact —

|

* LS Citizen
@ fes O Ma

* Address 1

Contact Information

4521 Juriciary Road

Address 2

Address 3

* Gy Town
[ Bogete

ZipfPostal [Pin Code

Plus 4

+ Telephone L

* Telephone Humber

| Day Fhone

| 3192667T7T3

2

/




4. lépés:

1. Nézze &t/szerkessze az informéacidt az Application Review and Submit oldalon.
- Gorgessen teljesen a lap aljara, hogy atnézze az 6sszes On altal megadott informaciot.
-Kattintson az ,,Edit” gombra barmilyen elem frissitéséhez; majd kattintson a ,,Save” vagy ,,Next”

gombra amig nem jut az Application Review and Submit oldalra.
2. Kattintson a ,,Submit Application” gombra.

———— R e

Application Review and Submit

Fleass revizw your Information below and note that you have attached © document(s) to your applicstion, Your applicedan stabus waill remain
incomplste until you did: SUBMIT APPLICATION.

Persanal Informraton SeriesEradefLom@ton Elgibilty Questons VaEnoy QuUesions Documents

1

JUEMIT AFPLICATION

Resume

Personal Information

Mame: JOHY DOE

Eligikility Questions

Emeil:
Vacanoy Announcement:
Position Title:

Series/Grade/Location

Serles:;
Grade: &

Location(c):

PERSOMAL INFORMATION

& Yes

styamiakh&monzterncom
ZP4L23
Promool Assisant (Fromod Assissnt)

0122

Bogata, CO

1. | Pleaselist any other names usac:
@ Nt Anowerad

MoTE: Relative 15 a husband. wife, domestic parner, member of household, father, father-in-law, steofather, mother, mother-n-law, steomothar, son, son-in-law, stepson,
daughter. daughtar-inlzw. tapdaughter, brother. brother-in-iaw. half-brother. sister, cister-indaw. half-sistar. unda. aurk. first cousing nephew, or nieca.

= 2.  Does your relative work in this Embassy or Consulate?

& Edit

Szck ko tog

& Edit

Biack ta tog]

# Edit




3. A jelentkezés sikeres Ujra-leadasarol kap egy értesitést.

- Ez az ablak automatikusan megjelenik a ,,Submit application” gombra vald kattintas utan.

4. Kattintson a ,,View your Dashboard” gombra a jelentkezés allapotanak megtekintéséhez, vagy
a ,,Return to Vacancy Listing” gombra, ha mas allésra is kivan jelentkezni.

Thank You! You have successfully submitted your applicatio 3

Mota: You can medify your application at any time bafore the vacancy closs date. Simply return to your dashboard, s=lect the vacancy, and updata your application.

What's Next?

» Download a copy of this applicakio
= \izw the status of this applicats
» Return to the vacancy list

page to s=arch for job opportunitiss.

VIEW YOUR DASHEOARD RETURN TO VACAMNCY LISTING




B. Dokumentumok frissitése a jelentkezési hatarido lejarta elétt

1. lepés:

- Kattintson az ,,Update Documents” gombra a jelentkezések felsorolasanal.

- B opcid: A dokumentumok frissitése a jelentkezési adatok szerkesztése kozben is lehetséges az ,,Edit”

gombra kattintva az Application Review and Submit oldal Documents szakasza mellett (2. 1épés - Anyag

szerkesztése a jelentkezési hataridé lejarta elétt).

- Opciondlis: Kattintson a ,,Download Your Application”-ra a jelentkezés megtekintéséhez/let6ltéséhez.

- Opciondlis: Kattintson a ,,Withdraw Application” gombra jelentkezése visszavondsahoz; majd jeldlje meg
a fokozat melletti négyzetet és kattintson a ,,Submit” gombra.

O Dashbosrd

Welcome, ART IVAKH L

Logaut

®  Fotumn to Job Search

Now2037 & You hevs answered all the requred questions

Applications
all Complate Incomplete
Position Titla
Announcement Number Application Status Comments Vacancy Status Actions
Frotocol Assistant (Promcol Grade 5 Grade 5 ACCEpHng Aoplicatons Edit lc=tcn
Assistant) Application Recsivad Mo Comimsant vazanoy desss in 17 days Update Docuwments

Cowwmibzad Your Application
Withdraw Application




2. lépés:
1. Kattintson az ,,Upload from your computer” gombra.
2. A leugré meniibdl valassza ki a dokumentum tipusét.
3. Adja meg a dokumentum leirasat.
4. Kattintson a ,,Browse” gombra és keresse meg a felt6lteni kivant dokumentumot.
5. Kattintson az ,,Upload” gombra.
- Ismételje a folyamatot minden dokumentumnal, amely az allashirdetésben fel van sorolva.
- Egy dokumentumtipushoz csak egy f4jlt lehet csatolni.
- Ha tébb dokumentumot t6lt fel ugyanahhoz a dokumentumtipushoz, a legutoljara felt6ltott dokumentum
lesz a végleges.
6. Kattintson a ,,Save and Continue” gombra.
- Ha egy vagy tobb kért dokumentumhoz nem keriil csatolmany, a rendszer feldobja a ,,Missing
Document?” értesitést.
- Kattintson a ,,Continue” gombra, ha mar nem szeretne dokumentumot feltdlteni, kattintson a
,,Cancel” gombra, ha még szeretne dokumentumot feltdlteni.

Upload a Document

Pleasa browsz fo altach & dooument to your application.
= Only these bypes of the documernts can be uploadeds gF imag={.gf). joeg image
{.ipg), png imag=l.png). rich bext formati.rif 1, Mionesoft waord( doc, doce), adobe
AR paf], word pesfeci{avpel, best].bc)
+ 3ME is the masimum siza allowad for 3 document

Ttems marked with ¥ are required,

* Doacument Type: Pleasa Salect

* Document Description:




C. Jelszo helyreallitasa

1. lepés:
- Kattintson a ,,Forgot User ID or Password” gombra.

Login

L] Email
Don't have an account yet?

# | Passwyfd
CREATE ACCOUNT
Forgot Passward?

LOGIN

2. lépés:
1. Adja meg email cimét.
- Ha nem emlékszik az ERA elkészitéséhez hasznalt email cimére akkor Gj fidkot kell létrehoznia egy
maésik email cim hasznélataval.
2. Kattintson a ,,Next” gombra.

n order to continue, pleass enter the Email address associated with your
accourt,

Items markad with * are required. 1

*Email: I I

3. 1épés:
1. Vélaszoljon a biztonsagi kérdésekre.
- Rosszul megvalaszolt kérdés utan egy email kertl elkiildésre, hogy rossz valaszt adott meg.
- Ha nem emlékszik a kérdésekre megadott valaszaira, nem tud bejelentkezni, ezért Uj fiokot kell
létrehoznia egy mésik email cim hasznalataval.
2. Kattintson a ,,Next” gombra.

Please enter the answers to your secret questions shown below.
Answers to all guestions are required. 1
“Birthplace?

“Mother's maiden name?

“Favorite sports team?

Mote: Secret answer responses are case sensitive and must be entered exactly

as thay were upon creation.

2




4. lépés:

1. Kap egy értesitést arrol, hogy a rendszer kiildott egy emailt az On cimére.
2. Kattintson az emailben kapott linkre a jelszava helyreéllitdsdhoz (vagy masolja be a linket egy

Uj bongészdablakba).

- Ezt rogton az email megérkezése utan tegye meg, mivel, ha nem teszi meg idében, akkor a link

deaktivalodik (ilyenkor vissza kell térni az 1. Iépéshez).

3. Adjon meg egy Uj jelszot az elvarasoknak megfelelGen.

4. Kattintson a ,,Submit” gombra.

5. Vérja meg az értesitést jelszava sikeres helyreallitasarol.

6. Adja meg az email cimét és (j jelszavat a bejelentkezé

shez.

Login

(z) A email has been sant to the emall address you provided.
Please ched your email and verily your acoount by chcking the link in the email. 1

CREATE ACCOUNT

&

Don't have an account yet?

Mot ready to sign in or create account?

NOTE ply g Sapps.monSerCom
la s =

Dezr DAMN GAELE,

Resat your password 2

I ¢licking tha link does rol work, copy and paske it in 2 new browssr window
Thanks for using DS Embassy Seekar!

This email was gensrated by an autometed process. Please do not rephy to it

|4 requast has hean made from your sccount to ur OO Embasoy Seeker paszword. Pleasa click thiz
[httos:tjobs eval.monstergovt com/dos-#ts EMMMMMHWZE

TEL7T PR mini

link to complate your password resel:

vou will be returned o the login page.

Itams marked with * ara reguired. 3

* Maw Password: |

Lot

@ Your password has besn reset. Flease login to uss the system.

5

*Verify New Password:

Your password must have at least 12 characters and must include at lezast one
upper & lowercass letter, a number, and 2 symbol (ex. /@#4% " 8%).

CAMCEL

= | Ema

~ | Password

Forgot Pasowornd ?

LOGIN




MEGJEGYZES: NINCS ADMINISZTRATIV TAMOGATAS A JELENTKEZOK
JELSZAVANAK VISSZAALLITASAHOZ

Ha nem emlékszik egy valaszra a kérdésekre adott valaszok koziil, nem tud bejelentkezni az
ERA fidkjaba. Ha ez megtorténik, uj fiokot sziikseges létrehozni egy méasik email cimmel.

Kérem, nézze meg az Utmutatd . Szakaszat az Uj fiok létrehozaséhoz.

Security Questions

Please enter the answers to your secur ity questions. Your responses are case

censitive and must be entered sxactly as they were upon Creation.
0 Validation Erron(s)

¥oU must correct the following errer(s] bafore procesding:

« Elther the answers prowvided do not match the answars for this
account, or your amail address is imvalid. Please anter new sacret
answers below, or click Cancel to start ower and ne-enter your
email address. 1f the above does nob work, select CANCEL and
CREATE & MEW ACCOUNT using a diffarent email address.

“Birthplace?
*Favorite sports team?

*First name of your best friend?

NEXT CANCEL




D. Az ERA fi6k frissitése

1. lepés:
- Kattintson a ,,Your Name” gombra a jelentkezések oldalon.

& Dashboard Logout

% Astum to Job Search

Welcome, ART IVAKH L

Applications
all Complete Incomplets
Position Title
Ampouncement Number Application Status Comments Vacancy Status Actions
Frotocol Assistant (Protocal Grade 5 Grade 5 Accepting Applications: Edit Applicaticn
Assistant) Application Recaived Mo Comment Vacancy closes in 17 days Update Documents
Mow2097 & You hevs answered sll the required questions Daovwmilead Your Application

Withdraw Application

2. lépés:
1. Kattintson az ,,Edit” gombra a személyes informaciok és az elérhetéségek frissitéseéhez.
- Kattintson a ,,Save” gombra, amikor végzett.
2. Kattintson a ,,View my Resume” gombra az 6néletrajza atnézéséhez/frissitésehez.
- Kattintson a ,,Save” gombra, amikor végzett.
3. Kattintson a ,,Change my Password” gombra a jelszava frissitéséhez.
- Kattintson a ,,Save” gombra, amikor végzett.
4. Kattintson a ,,Change my Security Questions” gombra a biztonsagi kérdések/valaszok
frissiteséhez.
- Kattintson a ,,Save” gombra, amikor végzett.

13 Dechizoard Logout
1
L My Profile
2
3
Personal Information # et Account Informglion / /4

Mame: JOHN DOSH [21 view My F.Eurne¢ /
# Changs My Pazsword
User1d: 3 @ thanga My Ssorek Questions
Addrass: 4521 Serrinzry Rioad

Begetz,
Celomtiz

Phone: % 31326577773 {day phone]

Email:  zmyemivakiEmaonster.com




